These instructions were written using the Google Chrome browser.

Open browser and go to the court public website: http://la4th.org
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On the left hand side of screen click ‘Employee Entrance’
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‘CourtHome Judicial Bio Clerk's Office ContactUs  History |

Welcome

Welcome to the Court of Appeal, Fourth Circuit website. Here you can find information pertaining to the Court's
history, location, hours of operation, and holiday schedule. We also make available the Court's docket, published and
non-published opinions, case information, and rules of the Court.

Announcements Important Court News
Bt Avplcalon Intake Form
THE COURT OF APPEAL, FOURTH CIRCUIT WILL BE CLOSED ON FRIDAY, MARCH 13, 2020 AND

Tihe st MONDAY, MARCH 16, 2020. PLEASE UTILIZE THE COURTS E-FILING SYSTEM IN ORDER TO FILE
e Lour PLEADINGS. THE CONVENIENCE FEE ASSOCIATED WITH E-FILING WILL BE WAIVED DURING THIS

» Court Rules TIME PERIOD. THE E-FILING SYSTEM IS AVAILABLE TO ALL LICENSED AND REGISTERED LOUISIANA
e e ATTORNEYS. IN ORDER TO CONFIRM REGISTRATION OR BE REGISTERED TO E-FILE, PLEASE

-+ _Filing Fees N CONTACT CHIEF DEPUTY CLERK, JOANN VEAL AT (504) 439-9975. IN CASE OF AN EMERGENCY OR

ADDITIONAL QUESTIONS, PLEASE CONTACT THE CLERK OF COURT, JUSTIN I. WOODS, (504) 421-8522

'+ Onihe Docket OR DEPUTY CLERK, JOANN VEAL (504) 439-9975.

Effective February 1, 2020, the Court's ience fee for ofits ic filing sytem will
be § 50.00 per transaction.

-+ Holiday Schedule

Please be advised that effective, July 1, 2019, the following fees will increase pursuant to Act 63 of the
s ProSe M: I N 1985 Regular Session of the Louisiana Legislature: Civil Appeal: $ 336.00 Civil Writ: $ 176.00 Answer to
* ProseMenual Appeal: § 125,50 Appl for Rehearing: § 12550

E[np]oyees -» COURT OF APPEAL, FOURTH CIRCUIT ACTIVATES E-FILING
> Employee Entrance More info...
> Employee Webmail

Appellant and Appellee Court Checklist
More info...

La State Courts
+ Supreme Court

- Court of Appeal, First Cir
> Court of Appeal, Second Circuil

Local Rules to be effective January 1, 2014:
More info_.

Gt o o, il i Court Information

Hours of Operation
Monday through Friday
8:30 AM - 4:30 PM (except holidays)

Physical Address
3rd Floor, 400 Royal Street
New Oriaans | A 70430
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http://la4th.org/

Click ‘New Citrix ICA Client’

This link will take you to the Citrix website to download the software client.
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2 CoutRules
-» Filing Fees

-» Download Opinions

St 2o e Windows Installation Packe r Windows and Mac
-» On the Docket -» New Citrix ICA Client
-» S8earch Cases

-» Holiday Schedule
Records Custodian

-+ New Employee Access

-+ New Cifrix Instructions

Employees
= Employes EE e
-» Employee Webmail

Click the “Citrix Workspace App” link as shown below.
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£ / Downl

Citrix Workspace App

Citrix Workspace App

3\ Subscribe to RSS notifications of new downloads
Citrix Workspace App v
= @ Workspace app for Windows

Search Downloads Q

@ Workspace app for Windows

itrix Workspace app 1911 for Windows
Narrow Results Citrix Workspace app 191 indow: <:

By Type
® All Types @© Earlier Versions of Workspace app for Windows

Other Workspace app Plug-

ins (1 © Workspace app for Universal Windows Platform
Earlier Versions of

Workspace app for © Betas and Tech Previews
Windows

Earlier Versions of
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Earlier Versions of
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Betas and Tech Previews (4
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Windows (1
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Click the download button to download the citrix workspace application

l' 4 Stae o Louisana Courtof Appe. % | [d] Citis Workspace app « [5) =
« C @ citrixcom/downloads/workspace-app/windews/workspace -app-for-window esthtml T 8
CITRIX'  Froducts  Downloads  Supporta Services  Partners Signin Q
1 / Downloads / Citrix Workspace App / Workspace app for Windows / Citrix Workspace app 1911 for Windows
Find Downloads Citrix Workspace app 1911 for Windows
Citrix Workspace App v Release Date: Dec 3, 2019
= Compatible with
Search Downloads Q Windows 10, 8.1, 7, 2008R2, Thin PC as well as Windows Server 2016, 2012, 2012R2 and 2019,
Support Resources Download Citrix Workspace app for Windows «
A8 -
e (129 MB - exe)
. Version: 19.11.0.50 (1911)
Product Documentation &
Export ort
AL Checksums
restrictions -
33e61d561b9beb3f5fc3d2bdb71c5bfod166135f596fal6aBaadl730fecc236e
Knowledge Center @
Support Forum &
@ What's new, fixed or updated (Release notes)
Please review the product documentation 2 for the complete list of features.
© Workspace app for Windows overview
) Dawnloads for admins (Denlavment tools) z

You will notice the application downloading in the lower left hand corner of the browser window

- Release Date: Dec 3, 2019
Citrix Workspace App v -
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Search Downloads Q Windows 10,81, 7, 2008R2, Thin I'C as wall as Windows Server 2016, 2012, 201272 and 2015,
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(122 MB - .exs|
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After the application downloads you can click the button shown below to start the installation

restrictions @
Knowledge Center 2

Support Forum 2

@ CitrixWerkspaceA....exe :

Click ‘Run”
r N
Open File - Security Warning ﬁ
Do you want to run this file?
@ Mame: ...ersvmsaiDownloads\CitridWorkspaceApp (1).exe
Publisher: Citrix Systems, Inc.
Type: Application
| From: ChUserstmsa\Downloads\CitrisWorkspacespp [...
Bun ] [ Cancel ]

Always ask before opening this file

|--"“*h While files from the Intemet can be useful, this file type can
{J paotentialty ham your computer. Onby run software from publishers
= you trust. What 's the risk?




Click Start

i B
(@ Citrix Workspace ﬁ

Welcome to Citrix Workspace

Citrix Workspace app installs software that allows access to
virtual applications that your organization provides,
including software that allows access to the applications
that use your browser.

Workspace - Allow applications access to your webcam and

microphone,

- Allow applications to use your location.

- Allow access to local applications authorized by your
company.

- Save your credential to sign in automatically,

Click Start to set up and install Citrix Workspace app on
your computer,

citRIX u
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[ Start ] [ Cancel

Accept License Agreement and choose Install

i B
Citrix Workspace ﬂ
@ p

License Agreement

You must accept the license agreement below to proceed,

CITEIX LICENSE AGREEMENT

Use of this component is subject to the Citrix license or terms of service

f covering the Citrix product(s) and/or service(s) with which yvou will be using
this component. This component is icensed for use only with such Citrix
product{s) and/or service(s).

CTX_code EP_R_A10352779

[¥]1 accept the license agreement;

[ IMI ” Lancel




You will see the progress indicator during the installation

r@ Citrix Workspace I,i:hj
Installing Citrix Workspace app... @
— — |

When installation is complete click Finish

(@ Citrix Workspace

CITRIX

Installation successful

If you received instructions to set up Citrix Workspace app
with your email or a server address, click Add Account,
Otherwise, click Finish, and you can set up an account later.

Add Account | [

Finish




Open browser and go to the court public website: http://la4th.org
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On the left hand side of screen click ‘Employee Entrance’

Announcements
Writ Application Intake Form

The Court

-» Court Rul
> Filing Fees
> Download Opinions
-+ Onthe Docket

-» Records Custodian
» eCourt New
> Pro Se Manual

Employees
> Employee Entrance
+ Employee Webmail

La State Courts
° SmEmREED
+ Court of Appeal, First Gircuit

» Court of Appeal, Third Circuil
-» Court of Appeal, Fifth Circui

Inteof Liuiiana
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Chlef Judge

Welcome

Welcome to the Gourt of Appeal, Fourth Circuit website. Here you can find information pertaining to the Court's
history, location, hours of operation, and holiday schedule. We also make available the Court's docket, published and
non-published opinions, case information, and rules of the Court.

Important Court News

-+ THE COURT OF APPEAL, FOURTH CIRCUIT WILL BE CLOSED ON FRIDAY, MARCH 13, 2020 AND
MONDAY, MARCH 18, 2020. PLEASE UTILIZE THE COURTS E-FILING SYSTEM IN ORDER TO FILE
PLEADINGS. THE CONVENIENCE FEE ASSOCIATED WITH E-FILING WILL BE WAIVED DURING THIS
TIME PERIOD. THE E-FILING SYSTEM IS AVAILABLE TO ALL LICENSED AND REGISTERED LOUISIANA
ATTORNEYS. IN ORDER TO CONFIRM REGISTRATION OR BE REGISTERED TO E-FILE, PLEASE
CONTACT CHIEF DEPUTY CLERK, JOANN VEAL AT (504) 433.-9975. IN CASE OF AN EMERGENCY OR
ADDITIONAL QUESTIONS, PLEASE CONTACT THE CLERK OF COURT, JUSTIN I. WOODS, (504) 421-8522
OR DEPUTY CLERK, JOANN VEAL (504) 439-9975.

Effective February 1, 2020, the Court's i fee for ofits.

ic filing sytem will
be § 50.00 per transaction

Please be advised that effective, July 1, 2019, the following fees will increase pursuant to Act 63 of the
1985 Regular Session of the Louisiana Legislature: Civil Appeal: $ 336.00 Civil Writ: $ 176.00 Answer to
Appeal: § 125.50 Appl for Rehearing: § 125.50

COURT OF APPEAL, FOURTH CIRCUIT ACTIVATES E-FILING
More info...

Appellant and Appellee Court Checklist
More info...

Local Rules to be effective January 1, 2014
More info...

Court Information

Hours of Operation
Monday through Friday Y
230 AM - 4:30 PM (except holidays) 5
#
]

Physical Address
3rd Floor, 400 Royal Street
New Nrieans | A70130



http://la4th.org/

Click on ‘New Employee Access’ icon
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COURT OF APPEAL, FOURTH CIRCUIT

Employee Access

Announcements
2 Writ Application Intake Form < @
The Court
-» Court Rules
-» New Employee Access
-» Filing Fees
> _Downlaad Opinions Packets for and Mac
-» On the Docket -» New Citrix ICA Client
-» Search Cases
- Holiday Schedule -» New Citrix Instructions
-* Records Custodian
-+ eCourt New
-» Pro Se Manual

Employees
-» Employee Entrance
-» Employee Webmail

La State Courts
Supreme Court

Court of Appeal, First C§(cuit
Court of Appeal, Second Circuit
Court of Appeal, Third Circuit
Couﬁ of Appeal, Fifth Circuit

Next you will see this screen. Enter your credentials. This is the same username and password you use
to login to your office computer.
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If this is your first time using citrix on this particular computer you may see this screen the first time you
login. Click ‘Detect Receiver’ if you have just installed the citrix receiver. (If you have not installed the
citrix receiver, then choose ‘Use light version’ at the bottom)

Welcome to Citrix Receiver

For the best experience, use the full set of features bundled with Citrix Receiver
for Windows. Click Detect Receiver to get started.

CiTRIX

Rece ive r Detect Receiver

If you do not want to detect/install Citrix Receiver you can use the light version,
with fewer features, in your browser.

Next you will see this storefront screen where all of the court applications are listed.

Ml | cetegories

Al Apps




Click the application you want to use.

StoreFront

Categories
Apps
I Details % Details Details
‘at Reader DC Appeals Excel 2016

You will see a screen similar to this one letting you know the application is starting.

@ Lppeals — >

Starting...

Cancel

Symconmnen tomplets.
Recsord
WIZH2 11

e

st )
ez
et

P




